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Creatively produce and manage engaging and effective 

learning materials from start to finish in a variety of formats 

including, but not limited to: eLearning courses, simulations, 

eBooks, videos, and step-by-step guides.  Proactively build 

and maintain strong relationships with Subject Matter 

Experts, working with them to identify learning gaps, 

understand processes, and determine the effective delivery 

method for materials.  Demonstrate leadership within the 

team and mastery of all design software, while providing 

Superior Customer Service in all aspects of the job.

Used eLearning authoring tools to increase eLearning 

courses from 10 to 485 total web-based materials, including 

274 interactive courses and 122 eBooks, in the first 4.5 

years. The average number of courses developed increased 

from 5 to 54 a year, while incorporating the principles of 

adult learning theory and supporting business objectives.  

 

 Created the company’s first Spanish course, as well as 

the first branching scenario and cartoon simulation.  

 Developed video segments for local top clients who were 

strong international companies. 

 Designed modern course templates that boosted Elwood 

Staffing’s professional image and created consistency. 

 Constructed effective learning programs and assessments 

that challenged users. 

 Played a key role alongside the Director of Learning and 

Development in implementing the Learning Management 

System, and acted as an administrator. 

Rigorous online program with a 2 hour timed exam 

containing 100 questions that focus on employment and 

labor law at both the federal and state levels.  A minimum of 

30 continuing education credits earned every 3 years.



 @ ￭
:

Plan creative fundraising events and distribute 

communication materials for the corporate office, as 

well as organize and lead the team the day of the walk. 

Awarded one of the top fundraising teams in Central 

Indiana every year.  

Developed materials for the location’s 70
th

 birthday 

celebration, including a cookbook, birthday logo, 

support forms, postcards, and flyers. Also taught and 

monitored classes for at-risk girls (ages 5-18).

During all three internships I acted as a liaison with 

Corporate Graphics and suppliers, as well as designed 

various signs, presentations, brochures, badges, and flip 

charts. I also collaborated with the Chief Technical 

Officer to compose a visitor center brochure, aided in 

audit preparations, and organized training records. 
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